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Dear Education Centre Staff,
 
As you may know, all DDSB learning centres, schools, Early Years and Child Care Programs, March Break Camps and Youth Hubs are closed from March 14 – April 5, 2020 due to concerns regarding the potential spread of COVID-19 (Coronavirus).
 
Education Centre staff are asked to come to work Monday, March 16th for a day of organizing and preparing to work at home for the remainder of this school closure time period. Staff are instructed to speak to their manager or direct supervisor on Monday, and make arrangements to work remotely from home on regular work assignments or project work. Work assignments are to be determined among staff and supervisors/managers on a case-by-case basis.
 
Should staff require software, hardware or networking access, IT staff are available on Monday until 4:00 pm to provide assistance.
 
Staff are reminded to make sure they can remotely access their office voicemail.
 
Please be sure to gather and take all belongings that may be needed over the next three weeks. Staff will not be permitted to enter the Ed Centre and/or other DDSB buildings during the school closure time period unless expressly authorized by senior administration.
 
Once staff are fully set up with the appropriate equipment and direction, they are free to leave to begin working from home. Staff are not required to remain at the Education Centre for the entire workday.
 
Through our business continuity plans, some departments do have staff who may be required to attend the Ed Centre. In these cases, staff will be notified by their manager and/or senior administration.
 
Permanent and contract Ed Centre staff will be paid during the period from March 16 – April 5, 2020.
 
We appreciate your patience and understanding as we all endeavour to move forward at this challenging time. We will continue to do our very best to keep staff informed through their managers, supervisors, and email communication.
 
Thank you,
 
Jim Markovski
Superintendent of Education/Operations
Durham District School Board
905-666-6376
